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Date ​___/___/___
Dear ________________ 

The United Pentecostal Church of North America has established an Appreciation Sunday for educators across the nation.  
In light of this, ________________(the name of your church), a member of the United Pentecostal Church, located at _____________________(your church address), is organizing to honor between _______(number of prospective honorees) educators both in the secular and Christian communities.  

September 10, 2017 has been chosen exclusively to celebrate the men and women who have played a pivotal role in influencing our communities and demonstrated commitment to the success of their students. 

As the Mayor/Governor of this City, we humbly request your attendance to personally present a proclamation to each educator. 
We await your response and open to any further recommendations you may have that would make this day a more distinguished one in the eyes of the citizens.

Thank you for your time and consideration of this request. We look forward to receiving your favorable reply.

Sincerely,

(The pastor’s name)
