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SAMPLE LETTER TO HONOREE ON YOUR LETTER HEAD
Date______________

Address___________

Dear______________:

Christian greetings and salutations. I write to introduce The United Pentecostal Church International and one of many programs intended to celebrate and publicly recognize those within our community, who have given excellent service to our citizens and residents. 


In light of this, ____________ (name of your church), a member of the United Pentecostal Church is organizing to honor several healthcare professionals within the surrounding communities of our assembly.  September __________ (Date of your event) has been chosen exclusively to recognize and honor the men and women who have demonstrated leadership in patient and safety care, commitment beyond the call of duties to save lives and provide quality care throughout our community and have served as role models in the healthcare field.
We are indeed proud to announce that you have been nominated by a family member/friend/colleague or your superior to be honored. It is indeed our privilege to extend an invitation to you to be in our service as one of the honorees. This event will be held on Sunday, ___________ (date) at _______ A.M. (time) at ___________________________ (name of your church and address). Please note that you can extend an invitation to your family, friends and colleagues to join in the celebration as we honor you. Other special guests will include our Mayor, Senators, ____________(name of your State) and City representatives and distinguished leaders from across industries and service areas.

Please confirm your acceptance of this invitation by completing the enclosed form and email form to ____________(your email address) or mail form to __________________(your church address) on or before _____________ (date). In addition, please also indicate on the form who will be attending this event with you.  There is no limit on how many you may invite.

For further information you may contact our church office at _______________(telephone number) or visit www.appreciationsunday.com.

We look forward to your favorable response, as together we celebrate “Healthcare Professionals—Award of Distinction" with you, your family and friends on this iconic day.

May God richly bless you and your family. 


Yours Sincerely,

_______________
Name of your pastor
